(date)

MEMORANDUM

From:  

To:      Military Pay Division, PSD ______________________________

Subj:    CERTIFICATE OF INTENT/REQUEST FOR TRAVEL ADVANCE

1.  I hereby state that I intend to travel and/or relocate my dependents from my present location (complete address):  ___________________________________ ___________________________________________________ to (city and state):  __________________________, the place where I and/or my dependents will establish a bona fide residence in conjunction with Permanent Change of Station Orders (PCS) on _____________________.

2.  The following family members will perform travel in conjunction with the above move:

NAME                   RELATIONSHIP                DATE OF BIRTH

_____________________  __________________________  __________________

_____________________  __________________________  __________________

_____________________  __________________________  __________________

_____________________  __________________________  __________________

_____________________  __________________________  __________________

3.  The mode of travel utilized by me will be:  POV   AIR   BUS   RAIL   OTHER________________

The mode of travel utilized by my dependents will be:  POV   AIR   BUS   RAIL   OTHER______________

The number of POV(s) that will be moved with this PCS transfer:  ______________

If driving 2 POV(s) provide the following info:

Make/Model:_________________________   License Number/State:_________________

Make/Model:_________________________   License Number/State:_________________

Which of the following advances do you desire?

TRAVEL/MALT     DEPENDENT TRAVEL/MALT     DLA     SINGLE DLA

4.  “I understand that if my dependents do not move in conjunction with my PCS transfer repayment of any advances are due immediately.”

“I understand the if I fail to qualify for single DLA or accept government quarters at my new permanent duty station, I will be responsible for repayment.”

                                                                                          _______________________________________

Member’s Signature and date

